
 

 

  

 
Will provide you with the following Services & Programs 

  
AATT NNOO CCOOSSTT TTOO YYOOUU……

Executive Secretary 
 

Self-motivated, 
Energetic, Enthusiastic Persons, 

Detailed Oriented. 
Project Management experience, 

Superior Administrative Skills, 
Organized, 

Ability to manage time in an efficient / 
effective manner, 

Ability to manage people 
Able to work non-traditional hours if 

required 
  
 

Great Opportunity  
 

Salaries range: $ 50 ­ $ 75 K  
                                Based on Prior Work Experience 
 

Job Requirement: Must have a strong working 
knowledge of the greater Los Angeles community in 
the following areas – Entertainment, Political, and 
Finance.  
 

Location: Hollywood, CA 
 

For further information contact Marjorie Gardner­
Cruse at the HWS (323) 454­6100 
Email Resume:mgardner@mcsrehab.com 
 

  
RECRUITMENT 

“Equal Opportunity 
Employer/Program.”   

“Auxiliary aids and services  
Are available upon request 

To individuals with disabilities.” 

4311 Melrose Avenue 
Los Angeles, CA 90029 

Two block west of Vermont 
on Melrose Avenue 
 

Office  (323) 454-6100 
Fax      (323) 454-6109 
TTY     (323) 454-6196 

Hours of Operations 
Monday-Friday 

8:30 am to 5:00 pm 

LET US HELP YOU! 

HOLLYWOOD 

EExxcceeeedd  YYoouurr  EExxppeeccttaattiioonnss  


